
JOB DESCRIPTION 
JOB DESCRIPTION
	Job Title
	 Youth Worker for Fusion Youth & Kids and Fusion+

	Reports to
	Minister in Charge
	Location
	Wesley Methodist Church
Elm Road

Leigh on Sea

Essex

	 
	 Wesley Methodist Church

	Salary
	  £3,360.00 


	Job Purpose and Objectives

	· To oversee the running of both Fusion Youth & Kids club/Fusion+ with the view of building the mission work of Wesley Methodist church within the local community. 



	

	Responsible to:
	The Lay Employee will be employed by the Managing Trustees of Wesley Methodist Church Council and will be line managed by: Minister in pastoral charge of Church.  

	Responsible for:
	Supervising a group of  adults and youth volunteers.
The children and young people who attend the Youth Club.

Working with parents/ local schools.


	Main Responsibilities

	
This details what actually needs to be done, i.e. the duties and expected outcomes.

· To lead youth worship and lead weekly Christian prayers. 

· To set up for each session using the check list provided to ensure all Health & Safety/Safeguarding measures are in place. This must include a trained first aid person being present and an accident book available for sole use of the Youth Club. First Aid box must also be provided and maintained. 
· To ensure that all children/volunteers sign in and out of the premises for security purposes.

· To prepare a talk/theme for each session including a powerpoint presentation including songs/games.
· To keep up-to-date records of weekly attendance and registration forms making sure all GDPR requirements are met.

· Oversee adult volunteers – working with the Church Safeguarding officer to ensure all volunteers have current DBS checks. 

· To ensure that the correct number of volunteers are available for every session to maintain the requirement for adult:child ratio for the age of the children attending. 
· Oversee Youth Team – to ensure that safeguarding training is up to date/first aid and any other relevant training is regularly undertaken.

· To purchase snack and food on a weekly basis and regularly stockcheck all resources and replace as needed.

· To carry out a safety check on equipment, which will be recorded on a risk assessment form provided.
· To make sure that premises are left clean and tidy; any breakages of church property to be reported to the Church Co-ordinator. 

· Make sure that the store room is kept clean and tidy, ensuring all equipment is stored safely.

· Social Media and Advertising – produce a poster for outside the church / leaflets  and keep the facebook page up to date. This will also include liaising with the Communications officer for Wesley Methodist Church. 

· Reports will be required for Church Council, Annual Church Meeting and Leadership Team.

· Accounts will be produced at the end of the Methodist financial year and presented to the church Treasurer for approval. 


	Terms and Conditions

	· Terms of appointment: Fixed Term for 3 years of employment.
· The salary/rate of pay will be: £14.00 per hour for 40 weeks pro rota paid over 52 weeks a year.
· Normal working pattern:  6 hours per week - 5 hours to be worked on site on Thursdays during term time, 4.30pm-9.30pm, and 1 hour preparation
· All reasonable expenses will be reimbursed and a small allowance given for on-going training.  
· There is a contributory pension scheme to which eligible lay employees will be auto-enrolled. Lay employees who do not meet the auto-enrolment criteria are eligible to join the scheme subject to certain provisions.

· 28 days annual leave entitlement per year (pro-rata for part-time employees). 

· Appointment will be subject to a satisfactory Enhanced  Disclosure & Barring Service (DBS) disclosure.

· Appointment will be subject to satisfactory references.
· Appointment will be subject to the satisfactory completion of up to three -month probationary period.

· Opportunities for study and for training.




	Management

	The Lay Employee will have a Line Manager whose responsibilities will be to:

· Become familiar with the work of the Lay Employee.

· Work with the Lay Employee to encourage the church to respond to new challenges and opportunities in mission.

· Determine priorities for the work.

· Prepare a personal development plan with the Lay Employee.

· Ensure good communications between all the ‘stakeholders’ (groups and networks) involved.

· Monitor and evaluate progress with the Lay Employee on a regular basis (meetings will take place monthly during the probationary period and quarterly thereafter).

· Act as a “sounding board” to the Lay Employee.





